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Canon to the Ordinary  

 

September 25, 2017 

Job Description

 

Reports to: The Bishop of California 

Classification: Salaried, full-time 

 

The Bishop’s Statement 

After the first meeting of the search committee to help identify the Canon to the 

Ordinary for the Diocese of California, I asked one of the diocesan staff who is 

part of the committee what emerged that interested him. He said that the search 

committee looked at the long list of possible areas of responsibility for the Canon 

to the Ordinary and responded by moving to identify qualities desired in our 

Canon to the Ordinary, rather than duties and responsibilities. I loved this; it 

reminded me of the job description the Banks children made in Mary Poppins – 

“If you want this choice position, have a cheery disposition; Never be cross or 

cruel.”  

 

The search committee’s creative, heart-based approach to the job description for 

Canon to the Ordinary sparked my thinking about the need for the Canon to the 

Ordinary in this remarkable diocese to be a person who embraces the spirit of 

creativity, discovery, innovation that marks the Bay Area, as well as the notable 

willingness to stand in solidarity with all of God’s children. I was reminded of an 

anecdote from the first Bishop of California’s memoir, a bit of a conversation 

between Bishop Kip and a vestry person at Trinity Church, San Francisco, the 

first Episcopal parish on the West Coast. The vestry person said to Bishop Kip, 

“What will happen to America if San Francisco loses its unique spirit?”  

 

We are a capacious and generous staff located in an entrepreneurial and lively 

region of the world. In our staff working groups, collaboration, innovation, and 

creativity imbue our projects and our vision. Just as we invite the spirit of 

creativity into our work, so also we seek candidates who can implement the 

vision and the dreams of our collective imagination and work with us to 

implement, manage, and communicate our service and deliverables to the 

diocese. So, in addition to the virtues sought by the Banks children, which I 

largely affirm, I’m hoping that we have candidates to the Canon to the Ordinary 

who have a spirit that seeks to align itself with the best qualities of the Church as 

it has come to be in this unique part of God’s world. We might, at this time, sum 
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these Church values and qualities as all rooted in the Jesus Movement, really in 

the being of Christ, and that these Christly qualities manifest today, in the 

Episcopal Church and in the Diocese of California as: telling the Good News of 

God in Christ; a devotion to racial reconciliation and gender reconciliation; and 

care of all life on God’s Earth.  

 

Ministries and Responsibilities 

 

Under the Bishop’s call of shared episcope, and in collaboration with other senior 

members of the Diocesan staff, the Canon to the Ordinary’s duties and 

responsibilities include: 

 

Pastoral Care 

• Leadership development for clergy 

o Providing vocational counseling 

o Clergy life and providing programs for professional development 

o Convening “Fresher Start,” a monthly orientation for clergy with 

new calls 

o Working with a team on major annual diocesan events, such as 

clergy retreat and Diocesan Convention.  

 

• Congregational Development 

o Working with the transition minister to conduct mutual ministry 

reviews with vestries and bishop’s committees 

o Providing consulting to congregations and institutions of the 

diocese.   

o Assisting congregations with conflict resolution 

o Working with the formation working group head to train and form 

congregational lay leadership 

o Working with the associate for congregational life by serving on 

committees and helping to lead anti-racism training  

o Working with the development team on stewardship consulting, 

fundraising in congregations, and diocesan fundraising projects 

 

Administrative 

• Providing oversight for more than 20 mission churches and specialized 

missions, and their clergy 

• Serving as diocesan administrator for Title IV process  

  



 3 

• Supervising the following positions: 

o Associate for congregational life 

o Congregational consultants (as needed) 

• Attending governance councils, committees, and conventions as requested 

• Convening the deanery coordinating committee. 

 

Communications 

• Collaborating with the communications working group for messaging and 

public relations 

• Serving as second spokesperson for the diocese 

• Providing updates to clergy through a periodic newsletter, Clergy Connect 

 

Project Management 

• Working with the formation team to create a “Vital & Thriving 

Curriculum” to be used in congregational development 

• Administering diocesan grants to congregations 

• Convening diocesan committees for land use and building projects 

• Assisting the development team in implementing the fundraising and the 

project implementations of the Expanding Horizons capital campaign and 

other initiatives 

 

Work in the Wider World 

• Representing the Bishop in cathedral Chapter meetings 

• Embracing and representing DioCal values at Province VIII and TEC 

meetings, conventions, and committees, as invited 

• Participating with the development and communications teams in our 

international initiatives in the dioceses of Haiti and Jerusalem 

 

Essential Skills and Qualifications 

 

• Ordained as a priest in the Episcopal Church. 

• Demonstrated skill in congregational development 

• Demonstrated skill in leadership development 

• Demonstrated commitment to the mission of the Episcopal Church 

• Committed to, and able to articulate the values of the Beloved Community 

• Strong organizational skills, ability to implement complex visions while 

maintaining an openness to innovation 

• Natural collaborator and communicator 

• Inspirational preaching and inspiring life 

• A trustworthy colleague, approachable, a “people person” 
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Education and Experience 

 

• All educational requirements for ordination as a priest in the Episcopal 

Church 

• 5+ years of senior leadership in a congregational setting 

• Demonstrated experience engaging and providing leadership across 

congregations at either a deanery or diocesan level 

• Significant pastoral experience 

• Experience supporting others in vocational discernment 

• Fluency with all tools for connecting: conventional, digital, and social  

• Fluency in a second language is desirable 

 

The Diocese of California 

 

The Episcopal Diocese of California serves a diverse community of faith in the 

greater San Francisco Bay Area. Nearly 25,000 people and 82 congregations have 

been called to share in the good news as members of our Diocesan family. As a 

“Beloved Community,” we are charged with an important mission, which is 

summarized through our five principles: Embodied Justice for All People and All 

God’s Creation; Church Vitality; Rooted Spirituality; Transparent and Accountable 

Leadership; and Inclusive Community. We embrace all types of worship, from the 

congregational tradition of dancing from one end of the church to another at St. 

Gregory of Nyssa (San Francisco), to St. Augustine’s (Oakland) tradition of 

rejoicing with African hymns. We exist as a community of hope, a haven for 

reconciliation and spiritual growth, and a pillar of service to others through our 

student and adult ministries.                                         

 

To Apply 

 

Please send your resume, cover letter, and updated OTM portfolio for initial 

screening to resumes@diocal.org. Qualified candidates will then be invited to 

submit further materials before an interview is scheduled. The search committee 

is open to conducting first interviews in person or digitally, as location dictates. 

Application deadline: to be considered, your initial email and materials must be 

received by October 15, 2017.  

 

The Diocese of California is an equal opportunity employer. Women and 

minority candidates are especially encouraged to apply. 
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